
Park Cities Presbyterian Church 
Lost Receipts Report 

Employee:  _____________________________________________________ 
I verify that I incurred the following expenses in relation to my work as a staff member 
of Park Cities Presbyterian Church. I am unable to present receipts for these specific 
expenses because I either failed to request receipts or have lost them. 

Date Retailer Business Purpose of Expense $ Item Amount 
    

    

    

    

    

Employee Signature:  _______________________________ 
 

  Date Signed:  ________________________________ 
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